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Entering WFI-EZ Forms in WrapStat 
 
Navigate to Data Management and then the WFI-EZ Tab. 
 

 
 
From there, select the subtab for the form you have to enter: 

• WFI-EZ Care Coordinator 
• WFI-EZ Caregiver 
• WFI-EZ Team Member 
• WFI-EZ Youth 

 
Remember: only youth who are included in the current Evaluation Cycle will be listed 
here. 
 

• Your site may have more than one Evaluation Cycle, so prior to looking for the 

name in your list, select the correct Evaluation Cycle from the Select Cycle 

drop-down list. 

• The example WFI-EZ form shown in this Tip Sheet is the Caregiver WFI-EZ 

form. The same process should be followed for all WFI-EZ form types. 
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• Find the name of the Caregiver, Team Member, Youth, or Care Coordinator 

whose WFI-EZ you need to enter. 

• Click on the light blue plus sign icon in the Actions column. 

 
 

• Select either English or Spanish, depending on which language the form is in, 

and then click the blue Continue button 

 
 

• Click on No, indicating that you are not the Youth, Caregiver, Team Member, 

or Care Coordinator (depending on which form you are entering.) 
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If the WFI-EZ was not completed: 

• Click on No if the Youth, Caregiver, Team Member, or Care Coordinator 

included in the sample did not complete the WFI-EZ. 

• Next, click on the reason Why Not?, why the WFI-EZ was not completed. 

• Click on the blue Next button. 

 

 
 
 
 
 
 
 
 
 



Tip Sheet Entering WFI-EZ Forms | 06142021 
© 2021 Systems of Care institute, Portland State University 

 

 

4 
• On the next screen, click the blue Complete button. 

 
 

• Click the x button in the upper right corner of the next screen to close the 

data entry window. 

 
• This is one of the variables that enables WrapStat to calculate your program’s 

response rate for Evaluation Cycles. 

• This information needs to be entered for everyone who is included in the WFI-

EZ sample and didn’t complete a WFI-EZ. 

 



Tip Sheet Entering WFI-EZ Forms | 06142021 
© 2021 Systems of Care institute, Portland State University 

 

 

5 

If the WFI-EZ was completed: 
• On the first question, click No indicating that you are not the caregiver of the 

youth in wraparound. 

• The Yes option should only be used by Caregivers, Youths, Team Members, and 

Care Coordinators who are entering their own WFI-EZ via a link sent to them 

from within WrapStat by text or email message. 

• On the second question, click on Yes if you have a WFI-EZ form to enter. 

• Click on the blue Next button. 
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Youth & Family Information 
• Select the relationship to youth indicated on the WFI-EZ. 

• Click the blue Next button. 
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Section A: Wraparound Involvement 
• Click on the boxes to indicate the answers on the WFI-EZ you are entering. 

• Click the blue Next button. 
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Section B: Experience in Wraparound 

• The first tab of Section B has items B1-B13. 

• Click on the boxes to indicate the answers on the WFI-EZ you are entering. 

 

• Click the blue Next button. 
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• The second tab of Section B has items B14-B25. 

• Click on the boxes to indicate the answers on the WFI-EZ you are entering. 

 

• Enter any comments that are written on the WFI-EZ form in the box at the 

bottom of the screen. 

 

• Click the blue Next button.
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Section C: Satisfaction 

• Click on the boxes to indicate the answers on the WFI-EZ you are entering. 

 

• Click the blue Next button. 
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Section D: Outcomes 

• Click on the boxes to indicate the answers on the WFI-EZ you are entering. 

 

• Enter any comments that are written on the WFI-EZ form in the box at the 

bottom of the screen. 

 

• Click the blue Next button. 
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• Click the blue Complete button. 

 

• Click the x at the top right of the screen to close the WFI-EZ entry screen. 

 


